EMPLOYER SURVEY


Please indicate your firm’s major area(s) of practice:

_____General practice		_____Real Estate				

_____Taxation			_____Local/State/Fed.Govt.
									          
_____Litigation			_____Corporate		

_____Local/State/Federal Cts. 	_____Legal Clinic

_____Estate planning/probate	_____Domestic relations	 

_____Criminal			_____Workers’ Compensation

_____Bankruptcy			_____Other

(specify) ____________________________________________
 

Do you presently employ paralegals/legal assistants? _____YES  _____NO


Please state the number of attorneys and paralegals in your office.

	_____Attorneys    _____Paralegals/Legal Assistants

What is the minimum education you require when hiring a paralegal?

_____High school diploma	

_____Bachelor’s degree in Paralegal/Legal Studies (4 years)

_____Post Baccalaureate certificate in paralegal

_____Vocational training in paralegal	

_____No education required of paralegals in my office
				                              
_____Associate degree (2years)	

_____Other      (specify)_____________________________

Does your firm utilize paralegal specialists such as litigation technology support? _____YES  _____NO
If yes, please indicate area of specialization

_____________________________________

Does your firm/business have a paralegal manager?_____YES  _____NO

What is the name and contact information of your paralegal manager?
________________________________________________________________
________________________________________________________________


Does your firm utilize paralegal interns? _____YES  _____NO


How does your firm recruit paralegals? (check all that apply)
_____Employment agencies		
_____Contact local paralegal programs
_____Classified advertisements	
_____In house referrals from paralegals already employed by you
_____On Line Listings  
Please indicate where you post openings:
 _________________________________________________________
_____Paralegal organizations 
Please state which ones_____________________________________

What is your entry level salary for full-time paralegal positions?
_____$15,000 - $19,900					
_____$20,000 - $24,900			
_____$25.000 - $29,900
_____$30,000 - $34,900
_____$35,000 - $39,900		
_____$40,000 - $44,900
_____$45,000 - $49,900
_____$50,000 +


Please indicate what additional benefits you offer paralegals:
_____Medical insurance			
_____Retirement plan
_____Dental insurance			
_____Paid continuing education
_____Vision care			
_____Overtime pay
_____Life insurance			
_____Membership dues for professional associations
_____Paid vacation			
_____Paid parking/public transportation
_____Bonus based on _____merit_____longevity_____other
Other (specify)______________________________________


What office software do you use?
_____Westlaw     
_____Lexis/Nexis     
_____Loislaw     
_____Summation
_____Concordance
_____Time Matters     
_____Amicus Attorney
_____Timeslips
_____Other (specify)________________


Our paralegal graduates are proficient in all of the areas listed below.  Please indicate which skills you consider important when hiring a paralegal.

_____Law library research		_____File organization
_____Draft letters	_____Digest medical records/depositions
_____Draft pleadings			_____Title searches
_____Draft discovery			_____File court papers
_____Draft memoranda			_____Supervise office
_____Interview clients/witnesses	_____Trial preparation/assistance
_____Computer research	_____Medical Records collection/summary
_____Office computer management (client files, docket/calendar management)
Other (specify)_____________________________________________________









If you have ever employed a Maryville University graduate, please evaluate that individual’s performance in the categories listed below.
 
	5		4		3	       2		   1
        Superior       Good	        Average    Fair	 Poor


____Assumes a leadership role when appropriate				
____Transmits knowledge and ideas orally and in writing			
____Cooperates with others								
____Follows instructions well								
____Adheres to deadlines								
____Reliable and responsible								
____Logical and rational in making decisions					
____Makes efficient use of resources and office time				
____Possesses sufficient knowledge of material essential to position	
____Willingness to assume additional responsibilities i.e. larger
       case load, drafting documents						


Comments:___________________________________________________________________________________________________________________________________________________________________________________

Name (optional) of Maryville graduate(s) you employ(ed):



THE FOLLOWING INFORMATION IS OPTIONAL:

NAME OF LAW FIRM/OFFICE: ____________________________________________________

ADDRESS:___________________________________________________________________

CITY:_______________________________  STATE:_____________________  ZIP: _______

Website address:______________________________

Contact Person:_______________________________
E-Mail Address:_______________________________

